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F0ablb goohbos Grmgmeag mzgamdsbFagmgdmab, aby babFogmmm sgoodm®asde godmbe-
49bgdgemo Ggbmmbols agnbdaos.






I8 A JOB INTERVIEW

Luka (HR manager): Hello, Natia. Thank you
for coming to the interview today. It’s nice to
meet you.

Natia(Interviewee): It’s my pleasure. Thanks
for inviting me.

Luka: Your CV is indeed impressive. We
would appreciate it if you could provide a
brief overview of your professional back-
ground and your activities over the past few
years.

Natia: My name is Natia Abashidze. | gra-
duated from Prospero Business School with a
degree in Business administration, majoring
in accounting and finance. During my studies,
| started working as an intern in Global Retail
Consulting, where | had the opportunity to
work on projects from various industries.

Luka: Could you share a particular achievement
from your career that you’re most proud of?

Natia: | was able to gain the company’s trust
in just 4 months, bypassing the typical 1-year
trial period. Although, shortly after, | had to
return to my home country for personal rea-
sons.

Luka: | see. | would like to know what’s the
main reason you’re interested in our company.

Natia: Your company is renowned as one

of the most successful consulting firms in
the country and working with you will offer
invaluable experience. Additionally, organiza-
tional culture and the values that you portray
are in line with my personality.

Luka: Thank you. | don’t have any further
questions for now. Lika, you can move on to
the technical part.

Lika (CFO): All right. | have 2 questions for
you, Natia. First, when a company uses
double-entry accounting, which elements of
a given ledger must equal?

Natia: Debits and credits. To make sure that
entries are balanced and correct.

Lika: Good. How would you explain the basic
accounting equation?

Natia: Assets = Liabilities + Owner’s Equity.
It’s like what you own equals what you owe.
Lika: Luka, unless you have additional ques-
tions, | believe that concludes our interview.

Luka: No, | don’t. Should you have any
inquiries, please feel free to ask. Otherwise,
we will get back to you with our feedback
within 2 weeks.

Natia: | don’t have any questions at the
moment. Thank you for your time, and it was
a pleasure meeting you both.
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CHAPTER 1

GLOSSARY

Interview n. — gobondgds; bogdnsbo dgbggrto;
0b@hg®307.

Interviewer n. — obhgtzoggto; 3ata, hmdgmog
3obo7dGgdsl shetrgdl.

Interviewee n. — 30bog PHocgdgb aobomdcgdsl;
Agl3mbgbdho.

P> carry out, conduct, do, hald + interview — go-
Logdhgdals hagotgdofobhghgonl segdo.

P atten for, have + interview — o-
96760/ ©830056Mb [3dmbogl gobondérgds.

Impressive_adj. — msddg3030; d3omgamzgdgemo.

To graduate from v. — osdmoghml nboggthbod-
hofbobFogemgdgepo

Graduate n. — dogogmagztol botobbol dgmby/bg-
d0bBogho LobFagmm sfgbgdnmgdol 3nmb-
©33mdzMdImo.

Degree n. — bodgbogdm botabbo.

» have, hold, do, take, receive + degree in —
Ledgeboghrm Fmoagdal, bodgeboghm bodal-
bols Jmbe.

P> A bachelor’s/master’s degree — d53omog6als |
3sgobhéol batobbo.

Major in v. — dotomoo b3gEosgmmdal pegamyds.

Major n. — dotomon b3gEnommody; dmezato
bogobo. dog: What’s your major? — 6 6ol
gbo dobromowo b3ggosmmmds?

Intern n. — bhogomeo. Internship n. — bozgatrgde

P> Paid internship — s6sBmsgégdsmo bigezgoérgds.

P> Participate in, offer, complete + internship —
dmbofFomgmdals Bowgdy; Bgmogedade; bdzoe-
Mgdals alitrnmgdo.

Work n. — 380md0; bodgdam spgogmo; boddmdo.
Work v. — 338smds; dmgdgogds; bobgmzgmo dg-
©930L dmhobs.

PWork on — ¢o0d98y 3p3smds; Work with
someane — 30639msb gérmo InJomds. Work
in — bo3dg (Lgghm, 0benldh®ns) Fndomds.

P»Work for — gob3gbmgols 373smds (8m3omo
NO00gHNMIY).

P> Work at — bsedy (Bszomdogdstgmds) 3dsmds.

P To be out of work —to be unemployed — jobless
— d7b0gdgdmae@ gmabo.
P To be in work — to be employed — ©sbsgdgdy-
o ymabo.
Various adj. — 36o30maygéhmgobo; bbgowsbbgo-
Bsoto.
Achieve v. — dox{gg0. Achievement n. — Foc3dohg-
09; dogfgge.
Bypass v. — gggtoal 5gms; dtayds.
Trial period — gsdmboggmo 3gbomwo; IgFyzabhe
dbeMmydedwmy.
Although conj. — o33s; dogbgogsw sdabs.
Renowned adj. — gbmdogmo; 3odmhgbogmo.
Organizational culture — mégsboBsgoymo gnm-
babe.
Portray v. — s{géo; sbobgo.
In line with/ in accordance with — dglbododoboc;
Abgogboc.
Move on to — sbagmo bsgombols gsbbomgols ofyg-
do.
Double-entry accounting principle — m®3dsgo Hofg-
Mol 3¢obgodo.
Ledger — bodgoombem Fogbo.
Debit n. — ©gdgho; 6350080l dsthrbgbs dbsaty.
Debit v. — gdgdhdo ghobs (po@gdohnds).
Credit n. — 3hgodo; sbgetndols dokrzggbs dbocy.
Credit v. — 36gohdo 3ghobs (po3bhgoohgds).
The accounting equation — dypmomhtyemo
3obhmmgde.
Asset n. — ogphogo; Liability n. — 30gm@gdgmgde
Equity n. — 3o3o@semo. Owner’s | stakeholder’s
equity — dgbognodol gododomo.
Conclude v. — ©admagthgds; obtnemgds. Conclu-
sion n. — ©sb3gbs; obobmyemo.
Otherwise adv. — bbzs dbtkog.
Get back to someone — 3m3gbogogool Esdystrgds
dmg300b9000m; J0dGmbydes.
Feedback n. — p3n3o330o.
P give sb, provide (sb with) / get, have, receive —
13703088060l dogmgoo/sdygatrgde.



CHAPTER 1

y7s% EXERCISES

1 MATCH THE WORDS IN THE BOX WITH THE DEFINITIONS BELOW

credit ledger debit interview
equity liability feedback internship

1. A book or database in which double-entry accounting transactions are stored
and summarized.

2. An amount entered on the left-hand side of an account, recording money paid
out.

3. The total value of shares issued by a company. It is also known as shareholders’
equity or net assets.

4. An amount entered on the left-hand side of an account, recording a payment
received.

5. The amount of money that a person or organization owes.

6. A meeting in which someone asks you questions to see if you are suitable for a
job or course.

7. A period of time during which a student works for a company or organization in
order to get experience of a particular type of work.

8. Information about something such as a new product or someone’s work, that
provides an idea of whether people like it or whether it is good.

11
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CHAPTER 1

COMPLETE THE SENTENCES WITH THE WORDS GIVEN IN THE GLOSSARY

1. 1 Journalism and Mass Communication at university.
2. Perhaps we could discuss the next item on the agenda.
3. These adjustments, incidentally, the concept of consumer

sovereignty at work.

4, Though he is just a from a secondary technical school, he a

has strong working ability.

5. Onthe basis of , the financial position and the operating

result of a business can be recorded and reported to the interested users of
accounting.

6. The various categories of operating expenditure are broadly
expectations.

7. The salesmen commission only.

8. Since hewas , he spent his time enhancing his skills by taking

various online courses.



CHAPTER 1

TRANSLATE THE GIVEN SENTENCES FROM GEORGIAN INTO ENGLISH

1. nbogtmbmgdols Lobhgds gesnbgogds bydmgosboe Lyggmo 3ghomool 3g3wna.

2. hgdds 0dbsgmaligmas 9339 dafFym Ldhezohgds bssogmasdm dogémdo.

3. hggb agdohgds Mrmagmby EoEydoma, oby Petymgomo Binze3dotho dmabds-
69demgdolgoeb.

4. ©gdghHo 53306gdlb domabll, 3hgmoho 3o Béab.

5. Bobo vg¢Hn3900 Jmogagos dgEngdbs o bubamb mdomolbdo.

Discussion Corner

What is your educational background?
How do you prepare for an interview?

What was your first job?

vVVvyvyy

What do you look for in a company?
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CHAPTER 1

¢ LISTENING PRACTICE ACTIVITIES

E”'I:E Scan the QR code to access essential tips for interviews and
career development from Sarah and John. After listening to
the provided recording, proceed to complete the exercises

E below.

4 FOR EACH STATEMENT, INDICATE WHETHER YOU BELIEVE
IT 1S TRUE OR FALSE?

1. John emphasizes the importance of researching the company and role before
an interview.

2. John suggests that having a degree in any field is equally valuable for all types
of jobs.

3. Internships provide opportunities to work on real projects and can lead to full-
time positions.

4. Feedback is not important for personal and professional development.

5. John advises those currently out of work to upskill and stay active in their field.

6. John mentions that asking insightful questions about the role and company is
the least important part of an impressive interview.




CHAPTER 1

LISTEN TO THE PODCAST EPISODE AND FILL IN THE MISSING WORDS

1. John suggests that it’s crucial to research the company and the role before

2. According to John, it’s important to your achievements
and how they relate to the paosition.

3. John advises aligning with your career goals.

4. Internships provide opportunities to gain practical experience and understand a
company’s

5. is crucial for understanding your strengths and areas for
improvement.

6. John recommends using the time when you’re to upskill
and stay active in your field.

7. The podcast "Career Talks" aims to provide insights on interviews, degrees, and




THE NEW EMPLOYEE

Nina: Hello. I'm Nina, the financial
manager here. Today’s your first day,
right?

Natia: Hello, nice to meet you. Yes, |
received a confirmation email from HR
(Human Resources) department a few
days ago. I've been really excited for this
opportunity to be hired as an accountant
by your company.

Nina: We had a large number of highly
qualified candidates who took part in
our rigorous selection process. After
shortlisting and holding individual
interviews with them, we decided to
appoint you to this position.

Natia: | sincerely appreciate this
opportunity. By the way, how long have
you been working at this company?

Nina: | have worked as an accountant for
3 years, and got promoted to a financial
manager last month.

Natia: | presume that you are in charge
of the accounting department, right?

Nina: Not exactly. I’'m basically respon-
sible for overseeing and directing the
company’s financial operations. Lika,
our CFO, runs the department, and |
generally report to her.

Natia: Ah, now | understand.

Nina: It’s been a pleasure talking with
you, but | must take my leave. Lika is
currently out of the office for personal
reasons; therefore, | am heading to a
meeting with the CEO to discuss the
budgeting issues.

Natia: Best of luck in your meeting!

Nina: Thank you! Always feel free to
ask questions if you need guidance.
Everyone here is eager to help.



CHAPTER 2

L]

Finance n. — 0obsblbgda(bggtm). Finances n.
— g0boblgdn; gomomo bablbégdo.

Finance v. — 0s3060blgds.

P get, obtain/ raise + finance —
(3060bLgd0l) Jomgds/ dmBogge.

P allocate, provide, require + finance
— (0bsblgdols) gobaFomgds/
Bérgmzgmymxas/dmmbmgbs

Financial manager — obsblméo 3gbgzgto.

HR (Human recourses) — sesd0sbgtho
Mgbndbgde. HR management —
0000300b9M0 Mylndlgdols Jotrmge.

HR department — s©d308b7Ma Ggbn®lgdal
9306 ®Hodgbdo.

Hire n. v. — @ogohoggdymo; ogdotszgdes.
Hirer — @sdgoboggdgemo. Employ v. —
obogdgoe.

Employer n. — ©odbogdgdgemo. Employee n. —
dbagdgdnmo.

Account n. — 3bgs$080; 563500d39d9;
spbogbss. Accountable adj. — 3sbgbol-
33g09emo; 963560835mgdnmo.

Accountability n. — 863360335 gdnmads/
3olbolidggdmmade.

Account v. — se$ogbgs. Accounting n. — 6y-
oognhGgao 9t0Eb3gs; Sgmomdghao.

Accountant n. — dgmsmbgo.

Take part in smth — 3cmbsfogmgmdol doggds
¢o03d730.

Select v. — 3ghhgge. Selection n. — Jgéhggo.
Selected adj. — 3géhgnmo.

P> Selection process — Jghhggals 3mpgbo.

Candidate n. — 3obowsdo. Candidacy =
candidature n. — 3oboshn®e.

Rigorous adj. — bognmmesgymm.

Shortlist 2. — gosGhgam obeoodms bos.

Shortlist v. — badmanmm/gos®hgym
39b6@o@ohms bosdo ghobe.

Individual interview — obogo@psgy®o
3obonddgde.

GLOSSARY

Appoint 0. — »3bo3©gdmd8y ©sb0d3be.
Appointment v. — »sbs3gdmd08y
©6033b0; Bgbzgro.

Promote n. — ofobontgds; bggmols
9Fymde. Promation n. — offoboyégods.

Promoter n. — 3bsts33ghn; mégsboBohmo.

Demaote v. — hsdmgzgomgds. Demotion n. —
hodmgzgomgde.

Presume v. — 3o6omo0; ogdéo. In charge
of — ®s0dgl bLomeggda/cendgBy
3olgbolidggdmmade.

Responsible adj. — 3sbybolidggdgmo;
badobnbolidggdemm.

Responsibly adv. — 3obbabidggdmmdoom;
3900gboboabog®om.

Responsibility n. — 3sbybolldggdmmae.

P Be responsible for smth —
3olgbolidggdgemo hendygby.

Oversee v. — 83003bgggmmoo. Direct adj.
— 3ot Esdoto; Bmeo.

Directly adv. — 3ot ps306; gdnsmme.
Direct v. — byem3dmgebgmmos;
dodséroymygdols doggdo.

Run v. — 356:39; bgemddmgabymmds;
qbgdgombotrgds.

Report n. — 3mblgbgds; obastado.

Report v. — 56356080l Fothoagbs;
0bggm®docrgde.

P Financial reporting — 3065660
0bgat0dzgde.

P IFRS (International Financial
Reporting Standards) — gobsblnéo
0bgoh 083900l boghmsdmérolem
bhsbrsh@Hgdo.

Chief Executive Officer (CEO) — 3mogoto

00dobdrgamgdgmo okgdhmdo.
Budget n. — don3gdo. Budgeting n. —

0073900000d; dozghob gagbo.
Budgetary adj. — bsdonzghm. Budget v. —
d0729(ho6r19d9; E8RebsbLYdY.
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CHAPTER 2

y”s% EXERCISES

MATCH THE WORDS IN THE BOX WITH THE DEFINITIONS BELOW

budgeting HR management CEO oversee

shortlist promotion demotion financial reporting

—_

The process of calculating how much money you must earn or save during a
particular period of time, and of planning how you will spend it.

2. The process or fact of giving someone a higher or mare important job.

w

. The activity of managing a company’s employees, for example, by employing
new workers, training them, managing their employment records, and helping
them with problems.

4. A move to a less senior job, or the act of moving someone to a less senior job.

5. The main person responsible for managing a company, who is sometimes also
the company’s president or chairman of the board.

6. A list of people who have been judged as the most suitable for a job or prize,
selected from a longer list of individuals initially considered, and from which
one person will be chosen.

7. Information that businesses give about their financial situation, including the
profit or loss for a particular period, or the process of giving this information.

8. Towatch or organize a job or an activity to make certain that it is being done correctly.




CHAPTER 2

COMPLETE THE SENTENCES WITH THE WORDS GIVEN IN THE GLOSSARY

1.

10.

A product manager is product profitability.

Another thing about being a qualified is that you could

always leave and do books at home.

Each must answer all the questions without exception.

It is important to a software package that suits your

requirements.

The salary will depend on rank and experience, and the position is subject to

final approval.

Clearly, one feature of is the need to show that public

money is being spent in publicly approved ways.

All listed companies will be subject to identical

requirements and other listing conditions.

She really needs to work on her technique if she’s going

to get a job.

We have to operate within a very tight

The HR department decided to a new project manager to

lead the upcoming software development initiative.



O TRANSLATE THE GIVEN SENTENCES FROM GEORGIAN INTO ENGLISH

1. ol sbgmobob ofabantos 3gbgzgtals sbolidhgbdow

2. gomtgo gbdotrgds 530bsblyé dgbgzg®l Jgbyoazgdol domzghol dmaBawgdedo.

3. Bomoasl s0bhgtgbndeos, Pbws Eogdohszgdobs oy sés 3gtdm ghadhege, vms
35963309, 30b ogm dobo Ighmdg.

4. 563080 3g0303L 79dMegz bhshobhogn® 0bxm®mIdgosl.

5. 3nboals 3ododebo 3obymbabdggdgmos doghol O™ dmmedadggdals bgemddmgs-
bgemmdedy.

6. dgbgzgnmo spdogbgzs 86 véol Fgbononmo Bmgsso domgdnmo dnmom-
OGN0 Setopbzol 300bgodgdoom.

Discussion Corner

P What are your responsibilities at work?
» Who do you report to?

P> When was the last time you got promoted, and what factors contributed to your success?



